Constitution of the 

Pharmacology & Toxicology Students’ Association
Preamble

1. The Pharmacology and Toxicology Students' Association is a student run organization in the Department of Pharmacology at the University of Toronto. It is subject to the normal university regulations; in particular, it is bound by the ASSU Constitution.

2. The PTSA is an organization responsible for:

a) organizing events, both social and academic, for undergraduate pharmacology/toxicology students

b) providing, upon request, consultation for students in matters concerning the Pharmacology Department

c) assisting the Pharmacology Department in matters involving representation of the Department, its students and Programs of Study
d) assisting ASSU and the Pharmacology Department administer and complete the necessary Course Evaluations at the end of each term as required for the Anti- Calendar

3. The official designation of the organization shall be" The Pharmacology and Toxicology Students' Association (PTSA)", which represents all undergraduate students enrolled in atleast one course offered by the Department of Pharmacology
Structure

1. General Overview

The PTSA is comprised of two governing bodies and one advisory body:

a) An executive committee, consisting of two Co-Presidents, Vice-President Internal, Vice-President External, Social Director, Events Coordinator, Secretary, Treasurer, and Communications Director.

b) General Committee, including sub-committees consisting of the PTSA Executive, and all students enrolled in any pharmacology/toxicology courses

c) An Advisory Committee: Comprised of former executives who are still enrolled in atleast one undergraduate course in the Faculty of Arts and Science

Meetings and Membership

A. The Executive Committee shall be comprised of a minimum of 9 elected members, consisting of  two Co-Presidents, Vice-President Internal, Vice-President External, Secretary, Events Coordinator, Social Director, Treasurer, and a Communications Director.

B. The Executive Committee elections shall take place in March or April for the following academic year. Where this is not possible, ASSU should be notified elections must take place within the fall term of the following year in accordance with ASSU policies and guidelines.  
C. In order to be elected to the Executive Committee, a student’s nomination must be seconded by a general member present at the elections. The nominee must be enrolled in atleast one course offered by the Department of Pharmacology as indicated by the ‘PCL’ course designator. Where the position sought is the presidency, the student will be required to fill and submit a standardized PTSA nomination form signed and attested to by no less than fifteen (15) students enrolled in atleast one course offered by the Department of Pharmacology.  The election must be publicly announced and take place during a general meeting. Where a position is un-contested, the nominee will be acclaimed.  Where there is not acclamation, nominee speeches will be required. Each nominee shall be confirmed by a majority vote.

D. The Executive committee, by a majority vote, will have the option to create and fill appointed positions, for such positions that are temporary or needed for the purpose of special projects or special needs, such that they can be reasonably justified to the general membership.  The creation of such positions must be announced publicly and openly, and in turn all students enrolled in atleast one course offered by the Department of Pharmacology who meet the designated requirements will be eligible to apply for them.   

E. In cases where the Executive Committee fails to take place by the first 30 days of the fall term, and where there are inadequate resources for as election, the previous Executive Committee will be responsible for convening a general meeting and conducting elections in as expeditious a manner possible.  
F. Should one Executive position be vacated during the school year, a by-election will be held at the earliest convenience to fill the vacated position. Should more than one Executive position be vacated during the school year, the executive will have up to forty days in which to convene a general meeting and conduct elections in order to fill all vacated positions.  
G. Any member, including the Presidents, can be voted out of office by a two-thirds majority of the entire Executive or be asked by the Pharmacology Department or ASSU to resign, providing they have failed to fulfill their duties.

Advisory Committee

a) The advisory committee will be comprised of former PTSA executives who serve on a voluntary basis, at the invitation of the current executive

b) Members of the advisory committee will not be eligible to vote in support/contravention of executive initiatives

c)  Involvement on the advisory committee will have no bearing on the member(s) ability to vote as a general member, provided committee members meet the eligibility requirements for general membership

d) The Advisory Committee and its members will be responsible for providing sound advice based on gained executive experience to the president and all current executives in relevant matters pertaining to the PTSA and its conduct

e) The work of the advisory committee will not be binding on the executive committee

f) Members of the Advisory Committee may be dismissed by either a majority vote held at an executive meeting or a majority vote held at a general meeting.  

Responsibilities

A. Co-Presidents

a) They are responsible for the overall organization and running of the Executive Committee. He/she shall supervise the general administration of the union and oversee all of its undertakings.

b) They shall supervise the preparation of the budget and ensure that all grants received from ASSU and the Pharmacology Department are used appropriately for the purposes of the PTSA. 

c) One Co-President, decided by consensus, will act as signing officer on all financial transactions.
d) The Co-President not acting as the signing officer will act as one of the designated ASSU Representatives on behalf of the PTSA
e) They will call and Chair at least two General Committee Meetings per term.

f) They are responsible for organizing all elections.

g) They will listen to all student grievances and act as a liaison between undergraduate students and the Department.

h) They are responsible for ensuring that all necessary Course Evaluations are administered properly by the Executive Committee as required by ASSU and the Pharmacology Department. He/she is responsible for ensuring that all comments for the Anti-Calendar pertaining to pharmacology/toxicology courses are properly completed as required by ASSU and the Pharmacology Department and that these comments adequately reflect the opinions of the student majority.

i) The Co-President designated as an ASSU Representative will attend all ASSU Meetings and adhere to ASSU policy when he/she is unable to attend.

j) They will attend all MSSU Meetings, and adhere to MSSU policy when he/she is unable to attend

k) They are ultimately responsible for ensuring that the PTSA acts in accordance with ASSU's Constitution and all other University Regulations.

B. Vice-President Internal

a) He/she shall assist the President in the general administration of the PTSA.

b) He/she will assume the President's responsibilities in the President's absence.

c) He/She will work closely with the Vice-President External, Events Coordinator and the general executive to ensure that all matters of logistics and   internal administration are tended to 
d) He/She will assist the President in acting as a liaison between the Department Pharmacology and general members

e) He/She, under the direction of the President, will be responsible for working closely with the Department, along with the Undergraduate Coordinator and the Chair, in order to represent and promote the PTSA

B. Vice-President External

a) He/she shall assist the President and the Vice-President Internal in the general administration of the PTSA

b) He/she will assume the President's responsibilities in the absence of the President and the Vice-President Internal

c) He/She will work closely with the Vice-President Internal, Social Director and the general executive to ensure that all matters of external liaison, student outreach, fundraising, and inter-union/departmental events are tended to

d) He/She will be responsible for representing and promoting the PTSA, the Department of Pharmacology and all its programs to organizations and events external to the Department

C. Secretary 
a) He/she shall assist the President, the Vice-President Internal and the Vice-President External in the general administration of the PTSA.

b) He/she will be tasked with ensuring that an executive member is able to accompany the Co-President ASSU Designate to all ASSU meetings
c) He/She will be tasked with ensuring that an executive member is able to attend any scheduled MSSU meetings, and will adhere to PTSA-MSSU policy should this not be possible.
c) He/she shall keep records of all General and Executive Meetings and carry the correspondence for the Association.

D. Treasurer

a) He/she shall assist the President, the Vice-President Internal and the Vice-President External in the general administration of the PTSA.

b) He/she will prepare budget requests for both ASSU and Pharmacology Department funding.

c) He/she will act as the second signing officer on all financial transactions and will keep detailed records of such.

d) He/she is responsible to ensure that all the PTSA funds are used appropriately for the purposes of the PTSA. All unused or inappropriately used ASSU funds must be returned to ASSU and all unused or inappropriately used fundraising money and grants received from the Pharmacology Department must remain in the PTSA bank account for the next PTSA year.

e) During their term of office, he/she will not assume any other vacated positions.

D. Communications Director

a) He/she shall assist the President, the Vice-President Internal and the Vice-President External in the general administration of the PTSA.

b) He/she is responsible for the advertisement and marketing of all events sponsored and organized by the PTSA.  Advertisement will be through all channels available to the PTSA, under the direction of the President and President-designates.

d) He/she is responsible for maintaining and updating the PTSA Web Page, Email List-Serv and all other means of advertising used by the PTSA.

e) He/She is responsible or working closely with Department, under the direction of the President and President-designates to assist the Department in matters of student outreach and advertising, including but not limited to providing advice and consultation to the Department in the forms and modes of effective advertising.

Social Director

a)  He/She will assist the President, the Vice-President Internal and the Vice-President External in the general administration of the PTSA

b)  He/She will work closely with the Vice-President External, in order to organize and promote social events

c)  He/She will work closely with the Communications Director in order to develop student outreach initiatives and advertising strategies

d)  He/She will work closely with Events Coordinator to develop and implement social activities and events as well as assist and ensure that all matters of logistics and administration pertaining to them are attended to

e) He/She will be responsible for maintaining close-liaison with all students enrolled in the Department and its courses for the purposes of seeking student input, feedback and gauging interest to aid in the development of robust, sound and appealing programs and events

Executive Initiative(s) 

a) Executive Initiative(s) are defined as those decision undertaken by the executive in furtherance of the goals and objectives of the PTSA

b) All such initiative(s) are to be decided at formalized executive meetings, attended by at least one of the presidents, one of the Vice-Presidents and two other executive members

c) Minutes of such meetings are to be recorded by the secretary or secretary designated and kept on record by the Presidents

d) All initiative(s) undertaken in the name of the PTSA must be agreed on by the majority of executive members (50+1) in attendance

e) Any notice of contest against an executive initiative(s) must be submitted in written to the President, who is then bound to chair an executive meeting within seven (7) days at which every elected executive will be in attendance.  A vote on the nullification of the initiative being contested will be held, with a majority (50+1) required for the cancellation of said initiative(s).  

Policy Making

A. Any notice of a motion must be put forth during a General Meeting and will be passed with a simple majority of the members present at that meeting.

B. Voting at meetings shall normally be open however, when any two members present so request, a ballot vote shall be taken.

C. Motions recommending policy changes must be submitted in writing to the Presidents at least one week before the meeting at which they are to be considered. Constitutional Amendments to the PTSA Constitution that are put to motion must be in accordance with the ASSU Constitution. In order for the motion to be passed, a two-thirds majority of the General Committee present is required.
